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HHOJIOKEHHUE
0 IIKOJbHOM OHOJIMOTEYHOM (POHIE YUCOHUKOB,
nopsiike ero GopMupoBaHus,
y4ueTa, UCIoJIb30BaAHUS
U 00ecrneYeHuss COXPAHHOCTH



1. O0mue moJioKeHust
1.1. Hannoe Ilonoxenue o 6u0aroTeyHoM (oHJE JIulies pa3paboTaHO B COOTBETCTBUH C '
v ®enepanbHbiM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 o6paszoBanuu B Poccuiickoit Deepanumy
B penakiuu ot 25 urons 2022 roaa;

v ®enepanbHoM 3akoHe Ne 78-D3 ot 29.12.94 «O OUOIHOTEYHOM Jejiey» B PElAKIU OT
11.06.2021 r.;

v' Tlpukazom MunucTepcTBa KyIbTypsl Poccuiickoit deneparuu ot 8.10.2012 r. N 1077
«O06 yrBepxaeHuu Ilopsaka yyera JOKYMEHTOB, BXOJSIIMX B COCTaB OMOIMOTEUHOTrO
dbonna» ¢c usmenenusmu Ha 2.02.2017 r.;

v IluceMoMm MunucrepcTBa 00pasoBanus 1 Hayku Poccuiickoit denepanun ot 08.12.2011r.
Ne MZI-1634/03 «O06 nucrnonp30BaHUN Y4€OHHKOB B 00pa30BaTEIILHOM MPOIIECCEe»;

v" VYcraBom MBOY «Jlungeii» p.i. 3eMETUHHO;

v HOpMATHBHBIMH TPAaBOBbIMH akTamu Poccuiickoil Denepaiuu, periaMeHTHPYIOIIUMU
NeSITeIbHOCTh OPraHU3aLUi, OCYILECTBIIAIONMX 00Pa30BaTEIbHYIO AEATEIbHOCTD.

1.2. Hacrosimiee Ilonmokenne o mkoysbHOM OuOimoredyHoMm ¢oume (nainee — Ilomoxkenue)
orpeenseT NopsIoK yuera OnbinoTeqHoro GpoHaa 1 MexaHu3M (opMupoBaHMsl, COXPaHHOCTH U
IIPEIOCTABIEHUSI B I0Jb30BaHUE YYEOHUKOB, YYEOHBIX IOCOOMH, Y4eOHO-METOAMYECKHUX
MaTeprajIoB OOyJaroIMMcs 00pa3oBaTEIbHON OpraHM3auy (Jajiee — IIKOJIA), OCBAUBAIOIIUM
OCHOBHBIE O0pa3zoBaTejbHbIE IMPOrpaMMbl B Ipejenax (QelepanbHbIX TOCYJapCTBEHHbIX
00pa30BaTeNbHbIX CTAHJIAPTOB, a TaKXE 3aKpeliieT OTBETCTBEHHOCTh BCEX YYAaCTHUKOB
o0Opa3oBaTenbHON NeSITebHOCTH.

1.3. IlonsTust, ucnonb3yemsie B [lonoxenuu:

Yueonuxk — ydyeOHOe wu3maHue, cojepikallee CHCTEMaTU4YecKoe H3JI0KeHHe Yy4eOHOH
JUCIUIUIMHBI, COOTBETCTBYIOIIEE YUEOHOM MporpaMme U OpUIIMAIbHO YTBEPKACHHOE B KAUE€CTBE
JaHHOTO BHJA. MoskeT ObITh TPEACTaBIEH B TEYaTHOH M 3JIEKTPOHHOH  (opme.

Yueonoe nocooue — yuebnoe uznanue, HONOJHSIONIEE UM 3aMEHSIONIEE YaCTUYHO WIIU
HOJHOCTBIO  Y4eOHMK, OQUIMAIbHO  YTBEPXKIEHHOE B  KauecTBe JAHHOIO  BHUJA.

Yueono-memoouueckue mamepuanvt — coBOKynmHOCTb MaTepUajoOB, B IMOJIHOM O0beMe
o0ecreunBaroIuX MPernoiaBaHue JaHHON AUCHUIUIUHBI (aTiackl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTAaHUPOBAHME, CPEJICTBA KOHTPOJISI 3HAHUM, CIIpaBOYHBIE U3/1aHus, paboune IporpaMMsl U T.J1.).

Cpeocmea o00yuenua u 6ocnumanus — Jpyrue HCTOYHMKH y4eOHOM HHQopmarum,
IIpeI0CTaBIIsIEMble 00yJarOIMMCs B X0J1e 00pa30BaTeIbHON e TEIbHOCTH

1.4. Llensto Hacrosmero [lonoxxenus o OubanoreuHoM (oHJIE SABISETCS CO3/1aHUE YCIOBUNA
JUIsL MaKCHMaJbHOTO oOecrieueHus: yd4eOHON JIuTepaTypoil 0OydaroluXcsl MIKOJIbI, TOBBIIICHHE
OTBETCTBEHHOCTH II€JarOrMYECKOr0 KOJUIEKTMBA M CEMBU 3a IPABUJIBHOE, pPalMOHAJIbHOE
UCIIOJIb30BaHNE IIKOJIbHBIX Y4Y€OHHKOB, OpraHu3anus padoThl cpeau OOyYaloIUXCs U HX
poauTene MO  BOCIUTAaHMIO  OCO3HAHHOTO, OEpeXHOro OTHOHIEHUS K  y4eOHHKY.

1.5. Yyer noxymeHTOB OuOiAMOTEYHOro (OHAA SBISETCS OCHOBOW OTUETHOCTH U
TUTAHUPOBAHMS JIESITEIbHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECIIEUEHUIO €r0 COXPAHHOCTH.

2. @opmupoBanme GpoHAa Yy4eOHUKOB U NMOPAAOK ydera GoHAa yueOHOI

JIUTEePATyphI

2.1. KommiexkroBanue y4eOHOro QoHga OMOIMOTEKH LIKOJIBI MPOUCXOJUT HA OCHOBE
eXKeromgHo yrBepxkaaeMbix DenepanbHBIX TepeyHEl yueOHHKOB, PEKOMEHIOBAHHBIX K
UCTIOIB30BaHUIO0 TP peaIM3allid  WMEIOIIUX  TOCYNApCTBEHHYIO  aKKpEIHMTAIUIO
00pa30BaTeNbHBIX MPOTPaMM HAYaJbHOrO OOIIEr0, OCHOBHOI'O OOIIEro, CperHero oOIIero
0o0pa3oBaHus, MEpeYHEN OPraHU3aliid, OCYIIECTBISIOMINUX BBITYCK YYEOHBIX IMMOCOOH, KOTOPHIS
JOITYCKAIOTCS K UCTIOIB30BAHUIO TIPU PeaTN3alliil UMEIOIINX TOCYIapCTBEHHYIO aKKPEIUTAIIIO
00pa3oBaTeNbHBIX MpOorpaMM. EjKerogHo yTBep)KaaeTcs IepedyeHb YYEOHUKOB W yUeOHBIX
nocoOuit o0Opa3oBaTenbHON OpraHH3aIiH.

2.2. O6pa3oBaTenbHas OpraHU3aIMs CaMOCTOsITEIbHA B BEHIOOPE U OTIPE/ICTICHUH:



v KOMIUIEKTa y4eOHHMKOB, y4eOHBIX TOCOOMH, y4eOHO-METOMMUYECKHX MATEPHAJIOB,
o0ecreunBaroIUX NpernojaBaHue yueOHoro nmpeamMera, Kypca, TUCIUIUIUHBL (MOTYIIs);

v’ cpezcTB 00ydeHus ¥ BOCITUTaHUsL. BEIOOp CpeicTB 00yUeHuUs ¥ BOCIIMTAHUS OMPEICIISIETCS
cnenuduKoi coaepxanus U GopmMoii opraHu3aui 00pa3oBaTEIbLHON ACSITETbHOCTH.

2.3. Tlomonmuenue ydeOHOro (oHAa oOecTIeYrBaeTCsl 3a CUET CPEeACTB (elnepaibHOTO,
PETHOHANILHOTO, MYHUIIMMNAIbHOTO OropkeToB (cT.35, 1.2 @DeaepanbHoro 3akoHa «O0
oOpa3zoBanuun B Poccuiickoii ~@enepanuu»); UHBIX HCTOYHMKOB, HE 3aIlpEIIEHHBIX
3akoHOAaTeabCcTBOM P®, B T.u. 0E3BO3ME3HOTO MOXKEPTBOBAHUS (PUINYECKUMHU W/UITU
IOPUINYECKUMHU JIUIIAMHU.

2.4. B nemsax oOecriedeHus: 00y4aromuxcss yueOHHKaMHu, ydeOHbIMU rocoousimu MBOY
«JIumeit» p.m. 3eMETYMHO MOXKET B3aUMOJCHCTBOBATH C APYrUMH 0O0IIe00pa3oBaTeIbHBIMU
OpraHu3alUsIMu paifona B pamKax MeXKOUOIMOTEYHOTO aboHEMeHTa.

2.5. HemmocpencTBEHHOE PYKOBOZICTBO M KOHTPOJIb PA0OTHI 11O CO3/IAHHUIO i CBOEBPEMEHHOMY
MOTOJIHEHUIO OMOIMOTeYHOro (POHIA IIKONBHBIX YUY€OHHKOB OCYyIIECTBIseT aupektop MBOY
«JInnen» p.IL. 3eMEeTUHHO.

2.6. JlomyckaeTcs WHCIIOJNIB30BaHME Y4e€OHO-METOIUYECKUX KOMILUIEKTOB, BXOJSIIUX B
@enepalibHbIl  TepedeHb Y4YeOHUKOB, coriacoBaHHbIX Ha Ilemarormueckom coBeTe W
YTBEPKACHHBIX MIPUKA30M JTUpeKTopa JuIest.

2.7. HOns >pdeKTUBHONH OpraHu3anuyd O00pa30BaTEIHHOU JEATEIBHOCTH HCIIOJIB3yeTCs
yueOHO-MeToIuYeckoe  oOecreyeHrue H3  OJHOM  MPEeIMETHO-METOIUYECKOW  JIMHUH.

2.8. Ipomecc pabotel 1o dopmupoBannio GoHma y4eOHOW JMTEPAaTyphl BKIKOYAET
CIIETYIOIINE ATAIbIL:

v paboTa T[emaroruueckoro KoiulektuBa ¢ DenepaibHbIM  TIEPEYHEM  yIEOHHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIIEHHBIX ) K HCIIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3alUsX;

v/ TI0JIrOTOBKA CIHMCKA YYEOHUKOB, INIAHUPYEMBIX K HCITOJIb30BAHUIO B HOBOM YUEOHOM rOJY;

v/ TpefocTaBleHHEe CMUCKAa y4eOHUKOB IleqarormdeckoMy COBETY Ha COTJIACOBAaHHE U
YTBEPKICHHE;

v/ JIMarHOCTHKA YPOBHS OOECMEYCHHOCTH OOydYaromuxcss y4eOHOM IuTepaTypoil Ha
CIIEAYIONINNA y4eOHBIH TO1 B COOTBETCTBUH C KOHTHHTEHTOM O0YYarOIIUXCsl, COCTABIICHHE
HEePCHEKTUBHOTO IJIaHa KOMIIEKTOBAaHUs y4eOHOro (hOHIa;

v oopmienue 3aKa3a yUeOHMKOB U y4EOHBIX OCOOMI B COOTBETCTBUM C YTBEPKIAECHHBIM
CIHMCKOM Y4eOHMKOB U IUNIAHOM KOMILJIEKTOBAHUS;

v/ TIpoBeJeHHE ayKIMOHA W 3aKJIIOYEHHE JOroBOpa C IMOCTABIIMKOM O 3aKyIKe y4eOHOM
JUTEPATYpPHI;

v/ TIpHeM ¥ y4eT BHOBb IOCTYIUBIIEN yU4eOHOU JIUTEPATYPHI B OUOIHOTEKY.

2.9. bubnanoteuHslit (HOH] MIKOJIBHBIX YYEOHUKOB YUUTHIBACTCS U XPAHUTCS OTICIBHO OT
OCHOBHOTO dbonga IIKOJIbHOM OMOTNOTEKHU.

2.10. K Oubnuoreunomy ¢oHay ydeOHOU muTeparypsl (yueOHOMY (DOHIY) OTHOCATCA
y4eOHMKH, yaeOHbIe TocoOusi, opdorpaduieckue caoBapu, MaTeMaTHIECKUE TaOIUITbI, COOPHUKHI
yIpakHEHUH U 3a/1a4, PAKTUKYMbI, KHUTH JJIs1 YTEHUs, XPECTOMAaTHH, paboune TeTpaau, aTiiachl,
KOHTYpHBIC KapThl B TIEYATHOM M DJEKTPOHHOM BHUZE, COJIEP)KAHHE KOTOPBIX OTBEYAET
TpeOOBaHUSAM  TOCYJAapCTBEHHBIX  00pa3oBaTeNbHBIX  CTAHJAPTOB,  OOECIEUMBAIOIIUX
IPEEMCTBEHHOCTh W3yUeHUS JVCTIATUTAH " CHCTEMaTH3HPOBAHHBIX o
o0pa3oBaTenbHBIM o0nactsm.

2.11. JloxymeHThI, BKJIIOYaeMble B (OHI OMONMOTEKH, MApPKHPYIOTCS, MPOCTABISIOTCS
MHBEHTapHbIC HOMEpa.

2.12. JIOKyMEHTBI IMOCTYHarOT B OMOJMOTEKY W BKJIIOYAIOTCS B OWONMMOTEUHBIH (OHJI B
pe3ysibTaTe IMOCTaBKH O00S3aTENIbHOTO 3K3EMIUIApa, MOKYNKH (TOANUCKH, OOMEHa, dapeHHsd,
MOKEPTBOBAHMS, KOIMUPOBaHUS OpPUTMHAIOB W3 (GoHga Oubmmoreku). JIOKyMEHTHI,
MOJATOTOBJICHHBIE K NpuUeMy B OuOinoTe4Hblil GoHa, moaBepraioTcs MepBUYHOM 00paboTKe U
UHIUBUAYAIBLHOMY YUery.

2.13. JIokyMeHTBI IPUHUMAIOTCS 110 MEPBUYHBIM YYETHBIM JOKyMEHTaM (HakjiajaHas, aKT),




BKITIOYAIOIITUM CITHCOK HOCTYTUICHUH.
2.14. TlpuemM HOKYMEHTOB, IOCTYIMAKIIMX B OMOIHOTEKY 0€3 MEepPBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM 0CHOBE (00sI3aTEIbHBIE SK3EMIUISIPBI, IETIO3UTHBIC K3EMIUIAPBI MEXKTyHAPOIHBIX
opranusanuii, 0e3BO3MEe3/IHbIC TMOCTYIUICHUS] U3 HEU3BECTHBIX M AHOHHUMHBIX HMCTOYHUKOB),
odopmisercs aKTOM 0 npueme JIOKYMEHTOB.
2.15. IlpueM HOKYMEHTOB, MOCTYMAIOIIUX B OMOIMOTEKY OT IOPUAUYECKOTO, (HU3HUECKOTO
JWIa B BUJE Japa C YKa3aHHWEM €ro Ha3zHaueHHUs JUIs MOMOJIHEHHs OubimoTeyHoro ¢oHna,
opopmisieTcss JAOrOBOPOM TIOKEPTBOBAHHS B COOTBETCTBHM C ['pakJaHCKUM KOJIEKCOM
Poccuiickoit denepanuu (cT. 574, 582).
2.16. IIpueM JOKYMEHTOB OT YUTATENCd B3aMEH YTEPSHHBIX U MPU3HAHHBIX PABHOLICHHBIMU
yTpaueHHbIM, O(OpMIISIETCS aKTOM O TNpuéMe JOKyMEHTOB B3aMEH YTEpsSHHbIX. B akrte
yKa3biBaeTcss GaMuwius, WHULUANBl YHUTATeNs, CBEACHUS 00 yTepsSHHBIX H3JaHMSIX
(perucTpaliOHHBIN HOMEp, KpaTkoe OubIuorpaduueckoe OMucannue N3IaHus, IIeHa) CBEICHUS O
OPUHATBIX M3AaHUAX (KpaTkoe Oubmuorpaguueckoe OMHCAHME W3JaHWs, IeHA), MOANUCU
YUTATEIS " PUHUMATOIIEH CTOPOHBI.
2.17. Yuér 6ubnuoreyHoro Gouaa yueOHOM TUTEpaTyphl OTPAXKAET MOCTYIJICHHE, BHIOBITHE,
o0mryro Benn4ynHy (OoHIA Y4eOHUKOB, M CIY)KUT OCHOBOW €ro IpaBUIBHOTO (OPMHPOBAHUS,
[EJIEBOT0 HCTOIb30BAHUS U COXPAHHOCTH, OCYILIECTBICHHUS KOHTPOJIS 32 HATMYUEM U ABHKEHHUEM
y4€OHUKOB.

2.18. Ilpomnecc yueta 6ubmuoreyHoro ¢poH1a yaeOHUKOB BKIIOYAET: MPUEM, IIITEMIIETICBaHHE,
PETUCTPAINIO TOCTYIUICHHS, PACIPEACTICHUS TI0 KJIacCaM, BBIOBITHS, @ TAK)KE MTOJIBEICHNE HTOTOB
JIBUKCHHS donna u ero MIPOBEPKY.

2.19. Bee omneparnuu 1o y4eTy npou3BOIATCS 3aBEIYIOIUM OMOIMOTEKOM, CTOUMOCTHBIHN yueT
BeJleTcs OyxranTepuen, oocmykuBatoieit mkony. MHBeHTapu3anus yueOHoro GoHga u cBepka
JTaHHBIX OnbIMoTEKH " Oyxrantepuu MPOBOJIATCS €XKETrOJIHO.

2.20. Yuer y4eOHOH JHUTEpaTypbl OCYLIECTBISAETCS TPYMNIOBBIM CHOCOOOM M BEAETCS B
«Kuure cymmapnoro yuera» (manee - KCVY) u (umm) snextponHoMm Bujae. KCVY yueGHuKOB
XpaHUTCS B o6ubnuorexe MOCTOSIHHO.

2.21. KCY COCTOUT 3 Tpex JacTen:
Yacme 1. Iloctynienue B Gona. B Ty yacTh 3anuceiBaeTcst oOliee KOJINYECTBO MOCTYMUBIIMX
y4eOHHUKOB U UX CTOMMOCTH C 00S3aTeIbHBIM YKa3aHHWEM HOMEpa W JaThl COMPOBOIUTEIHLHOTO
nokymenta. Homep 3ammcu exxerogHo HaumHaeTcss ¢ Ne 1 ¥ MA€T 1o MOpSIKY MOCTYIUICHHH.
Yacms 2. BeiObiTue w3 donma. B »Toil yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIUCaHUE
y4EOHUKOB C YKa3aHUEM JIaThl YTBEP)KICHHS aKTa U OOILEro KOJIM4ecTBa CIIMCAaHHBIX YUeOHUKOB
Ha o0uryro cymmy. Hymeparus 3ammceil o BRIOBIBIINX M3JIAHHUSIX M3 TOJa B TOJ MPOIOIDKAETCS.
Yacms 3. Utoru yuera jBuxeHus GOHNIOB. B TpeTbel 4acTH 3amMCHIBAIOTCS UTOTH JBHXKEHHS
dboHIa YICOHUKOB:

v/ 00l1lee KOJIMYECTBO MOCTYMHUBIINX YYeOHUKOB 32 TEKYIIHIA TOJI, HA CYMMY;

v’ 00lIee KOJTMIECTBO BHIOBIBIIMX YUCOHUKOB 3a TEKYIIHi TOJI, HA CYMMY;

v’ 00l1iee KOIMYECTBO YUeOHUKOB, COCTOSIIMX HA y4eTe Ha | stHBapst MOCIEMYIONIEro T/,

Ha CyMMY.

2.22. IniuBUAyalIbHBIN (TPYIIIOBOI) y4eT Y4eOHMKOB OCYIIECTBIISIETCS B KAPTOTEKE yUyeTa
y4eOHMKOB Ha KaTaJOXHBIX KapTOYKax CTaHIApTHOTO pa3Mepa. Ha kapTouke ykaspIBaeTcs
perucTpalMoHHbI HOMep, Oubnuorpaduyeckoe onucaHue ydyeOHUKA, CBEACHUS O KOJIMYECTBE
MOCTYMUBIINX YIYeOHUKOB C YKa3aHUEM IIeHBI. [Ipr HeoJHOKpATHOM MOCTYIUICHUH YIeOHHKa, HE
UMEIOIEM OTJIMYUM, KpOMEe Tofa M3JaHUS M 1LI€HBI, BCE MOCTYIUIEHUS 3aHOCATCS Ha €IUHYIO
kapTouky. Ecin jxe B ydueOHMKe BHECEHBI IOMOJTHEHUSI U U3MEHEHUs, TO Ha HETO 3aBOJUTCS HOBast
KapTouka. KapTouku paccTaBisIOTCS B YUETHYIO KapTOTEKy IO Kjaccam, a BHYTPU KJIACCOB TIO
npenMeram. Ilocne chnucanus Bcex Y4YEOHMKOB KapTOUYKM M3bIMAIOTCS M3  KAapTOTEKH.

2.23. Y4eTHbIe KapTOUKH YUCOHUKOB PErHCTpUPYIOTCS B «OKypHaie perucTpaniy yueTHbIX
KapTO4YeK OMOIMOTEYHOTO (POH 1A MTKOJIBHBIX YUE€OHUKOBY, KOTOPBIA BEIETCS 1O 00pa3Ily: HOMep
o HOPSIZIKY, Ha3BaHUE, KJ1acc, Ne aKTa BBIOBITHS KapTOYKH.




2.24. Ydyery moJuiekaT Bce BHUAbI YYEOHMKOB M Y4eOHBIX mocobuii. PaGoume Tterpanm,
JUIaKTUYECKAE MaTephalibl, TaOJMIIBI, TMPOMUCH, KOHTYPHBIC KapThl, aTJIAChl SIBIISIOTCS
JOKYMEHTaMHU BPEMEHHOTo Xxapakrepa. Mx yuer mpousBoaurcs B «TeTpaan yuera JOKYMEHTOB
BPEMEHHOTO XapaxkTepay.

2.25. Ha mnpuHATBIX TEpPBUYHBIX YYETHBIX JIOKyMEHTAaX IPOU3BOJHUTCS  3aIHCh,
MIOJITBEPIKIAIOIIASL, YTO MOCTYIUBIIHUE JOKYMEHTBI IIPUHSATHI B ONOIUOTEUHBIN (OH KaK B 00BEKT
0c000 IIEHHOTO JBIKUMOTO uMytectBa (nanee - OLJIN) unu kak B 00bEKT UHOTO JBUKHMOTO
UMYIIECTBA.

2.26. IlepBu4HbIC yYETHBIEC TOKYMEHTHI, TOTBEPKAAIONINE (PAKT MOCTYIUICHUS, EPEAAIOTCS
B OyXTaJITepuIo TUTS BKJTFOUCHUS B y4er OMOIMOTEYHOTO dhonma.

2.27. ExexBapTanpHO, Tpu ycinoBuu u3MeHeHus coctaBa OLJIM, cenmenust 06 oOriem
KOJINYECTBE M CTOMMOCTH JOKYMEHTOB, BKIIOYCHHBIX B COCTaB OuOmmoredHoro (onma, Kak
00BEKT  0c000  LEHHOrO  JBM)KHUMOTO  HMMYINECTBA,  NEpPENalOTCs  YUPEIUTEIIo.

2.28. B3aMeH YTEpSHHBIX WM UCIIOPYCHHBIX YYCOHHMKOB MPUHUMAKOTCS APYrHe KHUTH,
HEOOXOMMBIE MIKOJIe. YUeOHHUKH, YTepPSIHHbIE W MPHHSATHIC B3aMEH, yUUThIBatoTca B «Terpamu
ydeTa KHHUT M JPYTrUX JOKYMEHTOB, IPUHATHIX OT YMTATEIICH B3aMECH YTEPSIHHBIX).

2.29. Yuer BKIIIOYAET PETUCTPAIMIO IOCTYIUICHUS TOKYMEHTOB B OMOIMOTEUYHBIH (HOHT, X
BBIOBITHS U3 ()OH/Ia, UTOTOBBIC IaHHBIC O BeIMUMHE (00BeMe) Bcero OMOIMOTeYyHOro GoHIa U €ro
MIOJIPA3/IeNIOoB, CTOMMOCTh donpa.

2.30. OcHOBHBIE TpeOOBaHUA, TPEAbIBISEMbIC K yUeTy 0nbauoreyHoro gouma:

v/ TI0JHOTA U JJOCTOBEPHOCTh YUETHON HH(OPMAIIUH;

v’ OlepaTuBHOCTS;

v’ JIOKYMEHTHPOBAaHHOE O(OPMIICHHUE KAXKIOTO MOCTYILIEHHS B (POH]I ¥ KaXKI0TO BBIOBITHS U3
donma;

v COBMECTMMOCTH TIpHEMOB W (OPM ydera, WX HAJEKHOCTh TpPU IMapaLIETbHOM
UCIOJIb30BaHUU TPATUIIMOHHON U aBTOMAaTU3MPOBAHHON TEXHOJIOTUH yUeTa;

v/ COOTBETCTBHE HOMEHKJIATYphI TOKa3aTeseil ydera (hOHJIA aHAIOTHYHBIM IOKA3aTEISIM
roCyJapCTBEHHON OMOIMOTEYHOM CTaTUCTHKHY.

3. IlopsAIoK BbIIa4Y4 M BO3BPATA Y4eOHNKOB

3.1. Tlopsmok monb3oBaHHWs y4eOHOU nuTeparypoit ompenensercs [lomoxenuem o
oubmmoreke, IlpaBmmamu  mosnb3oBaHus ~ OuOnMoTeko W JgaHHBIM  [lonoxeHueMm.

3.2. K oOyuarommmcsi, 0CBaBaIOIINM OCHOBHBIE 00pa30oBaTeNlbHbIE IPOrPaMMBI B Ipeeniax
deaepanbHBIX TOCYIapCTBEHHBIX 00Pa30BaTEIBLHBIX CTAHIAPTOB, OTHOCSITCS:

v’ o0ydaroryecs, 0OCBaMBaIOIIKe POrPaMMy HayaIbHOTO 00IIEro 00pa3oBaHMs;

v’ 00yugaromiecs, 0CBanBaIoOIIKE MPOrPpaMMy OCHOBHOTO 00IIEro 00pa3oBaHus;

v’ 00y4aroIuecs, OCBaMBaIOIIKE IIPOrPaMMy CPEIHETO 0OIIEro 00pa3oBaHus.

3.3. lllkona OecrutatHO obOecrieunBaeT OO0y4aromMXcs yueOHUKaMHU, y4eOHBIMH M y4eOHO-
METOJUYECKUMH TOCOOMSIMH B COOTBETCTBHHM C (enepalbHbIM TEpeYyHeM YUeOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIICHHBIX ) K UCIIOJIE30BAHUIO TP PEATU3AINH UMEIOIITIX aKKPEIUTAITUIO
o0pa3oBaTeNbHBIX MPOTPaMM HAYaIbHOTO OOIIET0, OCHOBHOTO OOMIET0, CpPeaHEero OOIIero
oOpa3oBaHusl B Tmpeaenax QeaepalbHBIX TOCYIAPCTBEHHBIX 00pa30BaTENbHBIX CTAaHJIAPTOB.
Obecnieuenne oOydYaOMUXCS YKa3aHHBIMU M3JAHUSIMH OCYIIECTBIISIETCS 3a CUeT W3JIaHuM,
UMEIOIMXCA B (POH/IE MIKOIBHOW OMOIMOTeKu. buOmmoTeuHblii GOH €XKEroHO TOMOTHSIETCS
HEOOXOMUMBIMU  y4eOHHMKamMH, y4eOHBIMH U Y4eOHO-METOJAMYECKUMHU  MOCOOUSIMHU.

3.4. VYuyeOHas mnuTepaTypa HCIOJB3yeTCSI HE MeHee S5 JieT, HO TMPU COOTBETCTBUU
OenepanbHOMY cTaHAapTy U DenepanbHOMY epeyHI0 YYeOHUKOB MOXKET UCTIONB30BaThCs 10 10
aer (mucbMo MuHHCTEpcTBa OOpasoBanus u Hayku P® ot 08.12.2011r. Ne MJI-1634/03).

3.5. YuebHukH, y4yeOHBIE TOCOOMS M Yy4eOHO-METOAWYECKHE MaTepHalibl, HEOOXOIUMbIE
oOydaromuMmcsi JUIsl OCBOEHHS YYEeOHBIX MPEIMETOB, KYypCOB, AWCLUHUIUIMH 3a MpeieaMu
denepanbHBIX TOCYIApCTBEHHBIX OOpA30BaTEBHBIX CTAHIAAPTOB, POAUTENH (3aKOHHBIC
MIPEICTABUTEIH ) npuoOpeTaroT CaMOCTOSTEIIBHO.



3.6. JlerAaM-uHBamMAaM W JETAM C OTPAaHUYCHHBIMH BO3MOXKHOCTSIMH  37I0POBBS,
00yy4aroImuMcs Ha JIoOMy IO OCHOBHBIM 00111€00pa30BaTeIbHbIM IPOrpaMMaM C UCIOJIb30BaHUEM
JTUCTAaHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOJIOTHI Ha MEPUOJI MOTY4YeHUsI 00pa30BaHUs YICOHUKH
IPEOCTABIIAIOTCS B H0JIb30BAHUE OecIuIaTHoO.

3.7. YueOuuku, yuyeOHbIE TOCOOMS W y4eOHO-METOAUYECKHE MaTepuaybl (paboune
IpOrpaMMbl, IOYPOYHOE IUIAHUPOBAHHE, METOAMYECKHE I0coOus W T.I.) U1 JIMYHOTO
MOJIb30BAHUS YUUTEIIS IIKOJIBI TPUOOPETAIOT CAaMOCTOATENbHO. Eciy nanHble N3MaHus UMEIOTCS
B HIMYUU B (POHJE OMOIMOTEKH, yuyuTedsl 00EecleuuBalOTCs UMM B €IMHUYHOM SK3EMIUIIpE
OecriaTHO.

3.8. VYueOHukH, ydeOHBIE U Yy4eOHO-METOIUYECKHE TMOCOOMS  IMPEAOCTABIISFOTCS
00y4aromuMCs IIKOJbI B JIMYHOE IOJIb30BAaHUE 0 OJHOMY KOMIUIEKTY CPOKOM Ha OJUH TOJ
HE3aBUCHMO OT TOr'0, Ha KaKoW CPOK 0O0y4eHHUsl OHM paccuuTaHbl. BTopoil KOMIIEKT y4eOHUKOB
MOYET OBITH BBIJIAH T10 3asBJICHUIO POJHUTENICH B CBA3H C YXYIIICHUEM 370POBbS 00y4YaroImerocs
npu HaJIM4nU CBOOOIHBIX 9K3EMIUISIPOB B o6ubnuoTexe.

3.9. Ilepen HavyanoM y4yeOHOTO roja OMOTMOTEKaph BHIIACT YUCOHWKH HA KJIACC KIACCHBIM
pykoBogutensiM 1-11 knaccoB mo rpaduky, yTBEpKICHHOMY IUPEKTOPOM ILIKOJbL. Beinaua
y4eOHOI TUTepaTyphl KJIACCHBIM PYKOBOAUTENSIM (pukcupyetcs B «KHHUre BhIaun yueOHUKOBY» U
HOJTBEPKIaeTCs HOJIHCHIO KJIACCHOTO PYKOBOJUTEIIS.

3.10. OOyuaroniecss IIKOJIBI TONYYalOT YYeOHMKM M ydeOHble mocobust u3 (onma
OMONIMOTEKM Yy KJIACCHBIX PYKOBOJAMTENIEH B Hauane ydeOHOro rojga. Beinada yuyeOHUKOB U
y4eOHBIX IMOCOOMH pomuTeNIsiM 1-X KIAcCOB W oOydarommMmcs 2-9 KiaccoB (UKCHpYyeTCs
KJIACCHBIMU PYKOBOJUTEINISIMU B «BeJoMOCTH BbIAAYM U BO3BpaTa YUeOHUKOB) U MOATBEPKAAETCS
JIMYHOM MOAIHKCHIO OJTHOTO U3 poauTeneil oOyuatomerocs B 1 kiacce, a Bo 2-11 kitaccax — 1MyHOM
noanuchio odyuaromierocs. «BenoMocTw BblJaud M BO3BpaTa Y4EeOHHMKOB» XpaHATCA B
oubmuoreke. Kitaccupie pykoBogutenu 1-11  kjmaccoB mpoBOAsAT — Oeceny-MHCTPYKTaxK
o0yyaroIuxcsi CBOEro Kjacca M HX pOJIUTENe (3aKOHHBIX IpeJCTaBUTENeH) O MpaBUiIax
MIOJTb30BAHUS y4eOHHUKAMHU.

3.11. B uCKIIOUMTENBHBIX Cllydasx oOydaromrecs (JOKHUKH, BHOBb NMPHUOBIBILNE, a TAKXKe
11t moarotoBku k OI'D u EI'D, Ha neTtHee o0yueHue) MoOaydaroT y4eOHUKH y OMOIHOTEKaps.
Yuebnuku ans noarotoBku k OI'D m EI'D obywarommumest 9-x m 11-X KimaccoB M BHOBb
NpUOBIBIIUM BBIIAIOTCS TOJBKO TMpPU HAIMYMKM MX B OuOnnoreke. Brigaua HEoOX0AMMBIX
y4eOHHKOB Ha JIETHUH nepuo] pUKCUpYEeTCs B UNTATEIbCKUX (OPMYIIsIpax Mo IMYHYIO MOINHUChH
oOyyJaronuxcs.

3.12. YuyeOHUKH MOTYT OBITh BbIJaHbI KaK HOBBIE, TAK M MCIIOJIb30BaHHbIE paHee. B Teuenue
OJIHOW HeJNenu OOydYaroIrecs JODKHBI MPOCMOTPETh BCE YYEOHMKHM W ydeOHBbIE TOCOOus,
BBIJJAHHBIC UM B JINUHOE MOJb30BaHue. [Ipu oOHapykeHuu nedeKToB, MENIAloIX BOCIPUSTHIO
y4eOHOTO Marepuaia (OTCYTCTBHUS JINCTOB, MOPYM TEKCTa) OOYUAIONIMICS WM €r0 POIAMTENH
(3aKOHHBIE TPEACTABUTENN) MOTYT OOpaTUThCA B OUOJINOTEKY [ 3aMEHBI €T0 APYTruM. Y UeOHHK
MOJKET OBITh 3aMEHEH IPU ero Haluuuu B pouae Oubnnorexu. [1o ucteueHnn ykazaHHOTo cpoka
NPETeH3UH MO BHEIIHEMY BHUAY U KadyecTBYy y4yeOHHMKa OMOIMOTEKOHl He NPUHMMAIOTCS, a
OTBETCTBEHHOCTb 32 OOHApyKEHHBIE 1e(DEKTHI B CAaBa€MbIX yUeOHHKAX HECET TOT 00yyaromuiics,
KOTOPBIi MU MIOJIb30BAJICS.

3.13. B koHI1e yueOHOrO rojia u MpH mnepexoie 00yJarerocss B Te4eHne yaeOHoro roja u3
HIKOJBI B JAPYryl0 00pa3oBaTeNbHYIO0 OpPraHU3alMi0 Y4eOHHKH, ydeOHble MmocoOus, pabouune
TETpaal M Y4eOHO-METOIUYECKHE MaTepuaibl, MPEJOCTaBICHHBIE B JHMYHOE IIOJB30BaHUE
00yyYaromuxcsi, BO3BPAIIAIOTCS B OMOIMOTEKY IIKOJIBI. B ciiyuae mopun uiam yrepu yueOHHKa,
y4eOHOT0 MM y4eOHO-METOIMUECKOT0 MOCOOUS, TIPEIOCTABICHHOTO 00yJaroeMycsi B TUYHOE
MOJIb30BaHUE, POJIUTENH (3aKOHHBIC TPEACTABUTENN) 003aHbl BOSMECTHTD YIIEpO W BEpHYTh B
OMOIMOTEKY HOBBII AQHAJIOTUYHBINA y4eOHUK.

3.14. OOyyaromuecs: BBITYCKHBIX KJIACCOB IMEpe] MOIYYEHHUEM JOKyMEHTa 00 OKOHYAaHUH
IIKOJIBI  O0s3aHBI  TIOJIHOCTBIO PACCUUTATBCS C OWUOIMOTeKOW (10 OOXOJHOMY JIUCTY).

3.15. BosBpar y4eOHMKOB B KOHIIE Y4Y€OHOTO Troja OCYLIECTBISETCS MO TIpaduky,



COCTaBIICHHOMY 3aBeAylolield OMOMUOTEKOW W  YTBEPKIECHHOMY JHPEKTOPOM  IIKOJIBI.
[Tpuem y4eOHHUKOB MIPOU3BOUTCS:

ot oOyyaromuxcs 1 — 8, 10 ki1accoB - KJIaCCHBIMUA PYKOBOJHUTEIISIMH;

oT obOyvaromuxcss 9 m 11 kimaccoB - 3aBeAyroImiel OMOJIMOTEKOW COBMECTHO C KIJIACCHBIMHU

PYKOBOJIUTEIISIMH.
Knaccusiii pykoBoautens obecrneunBaeT 100% sBKy oOyuaromuxcst co BCEMH y4eOHHKaMH B
COOTBETCTBUU c rpaduKoMm.

3.16. OOGyuarommecs: 00s3aHbl cAaTh YYCOHUKH B IIKOJBHYIHO OHWOIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIIEM EAMHBIM TPEOOBAHUSM I10 MX UCTIOIB30BAHUIO U COXPAHHOCTH.

4. BoiObITHE YUeOHUKOB U3 O0M01M0TEeYHOT0 (hoHIa

4.1. Cpok MCIIOJIb30BaHUS ydeOHHKa HE MEHee SATH JIeT.

4.2. BeiObiTHEe y4eOHUKOB U3 (poHIa OMOIMOTEKN IPOU3BOIUTCS MO TPUYHMHAM:

BEeTXOCTH ((pU3MUYECKHIl U3HOC);

YCTapesIoCTH 0 COIEPKAaHUIO;

yTepe (C yKa3aHueM KOHKPETHBIX OOCTOSTEIbCTB YTEPH).

B akTe 0 BBIOBITHH (PUKCHPYIOTCS CBefeHUsI 00 ydeOHMKaxX, MCKIIIOYaeMbIX TOJIBKO IO OJHOU
NpUYHHE.

4.3. CnucaHue yueOHUKOB ITPOBOIUTCS HE peXe OHOT0 pasa B rojl. Ha kaxiplii BUJI ciucaHus
(«Betxuey, «YcTapeBIme 1o COEPKAHUIO», «Y TEPSHHBIC YATATEISIMUY») COCTABIISIETCS] aKT B 2-
X JK3eMIUIApax, KOTOPbIA MOANUCHIBAETCS KOMUCCHEW M YTBEpPXKIACTCS IUPEKTOPOM ILKOJBIL.
OmuMH SK3eMIUISIp aKTa XpaHUTCs B OuOimorexe, APYrod mepesaercs IOJ pPacluCKy B
OyXrajaTepuro, KOTopasi IPOM3BOAUT CIIMCaHKE C OajaHca IIKOJIbI YKa3aHHOW B aKTe€ CTOMMOCTH
yueOHUKOB. CrHCaHHBIE MO aKTy YYeOHUKH CHAIOTCS B COOTBETCTBYIOIIME OPTaHU3AIMH IO
3aroTOBKE BTOPUYHOIO ChIpbs. J[eHbIM OT clauM y4eOHHMKOB BHOCSTCS Ha pacueTHBIN cyer
IIKOJTBI.

4.4. BoiObiTHe yueOHMKOB U3 (GoHIa OMOIMOTEKH O(POPMIISeTCs aKTOM 00 HCKIIOYEHUH U
OTpakaeTcs B KHUTE CyMMapHOTO ydeTa, a TaKkXKe B KapTOTeKe ydeTa y4eOHHKOB. BrIObITHE
y4eOHBIX MaTEepUaIOB BPEMEHHOT0 XpaHEHUs TPOU3BOIUTCS B KOHIE KaJ€HJapHOTO I0J1a MO aKTy

c yKa3aHueM MIPUYMHBI: «Marepuan BPEMEHHOI0 XpaHEHU».
4.5. AxThl Ha cHucaHue Y4yeOHHUKOB BM3MPYIOTCS WIEHAMHM KOMHCCHM IO COXPAaHHOCTH
(boH10B. 3aBU3UPOBAHHBIE aKThI YTBEPKIAKOTCS JUPEKTOPOM LIKOJIBI.

4.6. CnucaHHble TO aKTy Yy4Ye€OHHKM MOTYT OBbITb HCIOJb30BaHbl JUISI M3TOTOBJIECHUS
JUAAKTHYECKOr0 MaTepuaia, 1Jil peCTaBpallMOHHBIX pabOT WIIM MEpealoTcs OpraHu3alusaM 1o
3aroTOBKE BTOPCHIPbS. YacTh yueOHHMKOB, HaXOMSALIMXCS B YAOBJIETBOPUTEILHOM COCTOSTHHH,
MOCJI€ CIIMCAaHUsl MOXKET BbIJ1aBaThCs 00yUYaOUIMMCS [T TOJITOTOBKU K 9K3aMeHaM, Iepe1aBaThCs
B yuyeOHble KaOMHEThl WM  UCIOJB30BaHBl  JUIsI  PEMOHTa  JIPYTMX  Y4eOHHKOB.

4.7. XpaHeHue CMCaHHbIX YUeOHUKOB BMECTE C ACHCTBYIOUIMMHU 3alpeniaeTcs.

5. YdeT utoroB aABukeHusi 0u01M0TeyHOro Gouaa

5.1. Utoru nBuxeHUs (OHAOB MOIBOAITCS B KHUTE€ CYyMMapHOro ydeTa OMOIMOTEYHOTO
doHga (WM APYroM PErucTpe CyMMapHOrO ydera, MPUHSITOM B OMOIMOTEKE) HAa OCHOBAHUU
JTAHHBIX CYMMapHOTO yuyeta O MOCTYIUICHUU u BBIOBITHH ~ JIOKYMEHTOB.

5.2. TtoroBble aHHbIE UMEIOT YETHIPE 0O0SI3aTENIbHBIX MOKA3aTels: COCTOSUIO HAa Haydajo
rojia, MOCTYNWJIO 3a TOJ, BBHIOBUIO 3a TOJ, COCTOMT Ha KOHeIl roja. MToroBele AaHHbBIE IO
AJIEKTPOHHBIM CETEBBIM YAAJTIEHHBIM IOKYMEHTaM MPEACTABISIOTCS CIEAYIOUMMH MOKa3aTeNlsIMU
YUETHBIX €IMHUIL. COCTOSUIO Ha Hayaylo roja, opopmMIIEHO B JOCTYN B TE€UYEHHE roja, JOCTYII
MPEeKpalleH B TeYEHHE roJla, COCTOUT Ha KOHEIl roja.

6. IlpoBepka HAIMYHUA JOKYMEHTOB 0M0JMOTEYHOT0 hoHIA
6.1. Obs13aTenbHass MHBEHTAPHU3AIUS TPOBOJIUTCS B CIASAYIOIIMX CIydasX:



IPpU CMEHE MaTepHaJIbHO OTBETCTBEHHOTO JIMIIA;
IPY BBIABICHUM (PAKTOB XHUILEHHS WM IOPYU TOKYMEHTOB;
B Cllydyae CTHUXHMHHOrO O€ICTBHSA, MOXapa WM JPYrUX Ype3BbIYANHHBIX CHUTYaIHid,
BbI3BaHHBIX IKCTPEMAIIbHBIMU YCIIOBUSIMU;
v’ npu niepeade GpoHaa GUOITMOTEKH MK €€ YaCTH B apeHLy;
v/ TIpH peopraHu3aliii U JTMKBUIAINH OUOIHOTEKH.
J11s mpoBeieHNs MPOBEPOK AUPEKTOPOM 00pa30BaTEIbHOM OpraHu3aliy Ha3HAYACTCSl KOMUCCHS,
B COCTaB KOMHCCHUHU JIOJKEH BXOJUTb IpeaCTaBUTENb Oyxrajirepuu.
6.2. IlpoBepka ¢(oHma B IUTAHOBOM NOPSJIKE OCYIIECTBIACTCS OJUH pa3 B 5 JeT.
6.3. IIpoBepka Bcero (poHAa WK €ro YacTu 3aBEPIIAETCs COCTABIEHUEM aKTa O pe3ysbTaTax
NPOBEICHUS MTPOBEPKH HAMYMA JTOKYMEHTOB y4eOHOro (OHJa U MPUIOKEHHEM K HEMY CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOLIMX 1o HEYCTAHOBJIEHHON IIPUYMHE.
B akre QukcupyroTcs CBEICHUS O KOJINYECTBE:!
v’ JIOKyMEHTOB y4eOHOTo (hOH/Ia [0 JAHHBIM Y4eTa;
v’ JIOKYMEHTOB, UMEIOIIUXCSI B HAJTHIUH;
v’ JIOKYMEHTOB, OTCYTCTBYIOIIHX B OHOIHMOTEYHOM (DOH/IE MO0 HEYCTAHOBICHHOW MPUYHHE.
B akre Takke ykas3pIBAaIOTCS HOMEp M JaTa akTa O MPOBEJCHHUU NPEAbIAYIICH MPOBEPKU. AKT C
IOPUIOKEHUEM CIIMCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOW IpHUYMHE,
MOJIHMCHIBACTCS TIPEACeaTeIeM U YiICHaMH KOMHUCCHH U YTBEPXKAAETCS JUPEKTOPOM IIKOJIBL.
6.4. Ilpu BbIABIEHHU B IpolEecce IMPOBEPKU (OHIA OTCYTCTBYIOLIUX [TOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHHSI BHHOBHBIX JIMIl YOBITKM 110 HEIOCTAa4de CIHCHIBAIOTCA B
COOTBETCTBUU C JACHCTBYIOIIUM 3aKOHO/IaTEILCTBOM.
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7. Jesionpou3BOACTBO B OPraHu3anuu yuera 0uoamorevnoro ¢ponga

7.1. Opranuzanus paboOTel € JOKYMEHTaMH 10 YydeTy OubauoreuHoro ¢Gonza
OCYIIECTBIICTCS o IpaBUiIaM BE/ICHUS JIeTIONPOU3BOICTBA.

7.2. OCHOBHBIE JTOKYMEHTBHI, B KOTOPBIX OCYLIECTBISETCA y4eT, MOJIEKAT MOCTOSHHOMY
XpaHEHHI0 KaK JOKYMEHTBI CTPOTOW OT4eTHOCTH. Il0oCTOSIHHO, 10 NUKBUAANWU OUOIHMOTEKH,
XPaHATCS PErUCTPbl HHANBUYATbHOTO U CYMMapHOT'0 yueTa JOKYMEHTOB OMOIMoTeyHOro (poHaa
(perucTpanoHHbIe KHUTH, MHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO Y4€Ta, yYeTHBIH KaTajor u
KaTaJIoTH).

7.3. B COOTBETCTBUMU C TpaBWJIAMH OPTaHU3AIlMH TOCYAapCTBEHHOTO AapXHWBHOTO Jeja
YCTAQHABJIMBAIOTCS CIEYIONIME CPOKM XPaHEHUS JOKYMEHTOB, OOECIeUYMBAIOIIUX YYeT U
COXPaHHOCTh (POH/IOB:

v/ COMpOBOIHUTENbHBIC JTOKYMEHTHI (HAKIaHbIC, CUETa, OMUCH, CIIUCKHA Ha MOCTYIAOILYIO
auTEPATypy) — 3 TOA;

v/ TIPHUXOJHBIE aKThl HA JIUTEPATYPY, MOTYUYCHHYIO OECILUIATHO WK Ge3 COMPOBOIUTETbHBIX
JIOKYMEHTOB, — 3 Tro/1a;

v/ KHHTa ydeTa JIMTEPaTypbl, YTEPSHHON YUTATEISIMH W TIPUHSITON B3aMeH, — 3 rojia;

v aKThl Ha CNHCAHWE KHHUT W TEPHOJUYCCKUAX H3IaHWM, YUETHBIC KapTOYKH, KHUKHBIC
bopMynsIpsl CMCaHHBIX U31aHui — 10 Jer.

7.4. Tlo MCTEYEHNU CPOKOB XPAHEHHWsSI YYETHBIC JOKYMEHTHI TIOJUICKAT YHUYTOXKEHUIO B
YCTQHOBJICHHOM HOPSIKE.

7.5. J1o OKOHYaHUSI OYePETHOM TPOBEPKHU (POHA XPAHATCS aKThI O pe3yJibTaTax MPOBEICHUS
POBEPKH HAINYMS JOKYMEHTOB OMOIHMOTEYHOTO (hOHIA.

8. ObecneyeHne CcOXpPAaHHOCTH OUOIHOTEYHOro (OHAA MIKOJIbHBIX

yu4eOHMKOB
8.1. CoxpanHocTh oHIa 00ECIIEYNBACTCS CO3JAaHUEM ONTUMAIBHBIX YCIOBHH XpaHCHHS U
UCTOJBb30BaHUSl  YYEOHMKOB, a TaKkKe OXpaHOM MX OT TOpYd H  XHILCHHH.
8.2. XpaHeHue y4eOHHUKOB OCYIIECTBIISICTCS COTJIACHO JNEUCTBYIOMHMM WHCTPYKIUSM IO
OXpaHe Tpyaa u MOKapHOH 0€301MacHOCTH.



8.3. ®oHa yuyeOHUKOB pacIoyiaraeTcsi U YYUTBIBACTCS OTIECIBHO OT OCHOBHOTO (poHAA.
8.4. OTBETCTBEHHOCTh 32 OPraHHU3aIMI0 COXPAHHOCTU (OHIAa YyUeOHUKOB BO3JIaraercs Ha
JTMpeKTopa IIKOJIBI u 3aBEYIOLIETO OMOIMOTEKOH.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE U COXPAHHOCTb BbIJIAHHBIX YYEOHUKOB B TEUCHHE
yueOHOro rojJa HeCcyT oOydJarommecs, Moyb3yomuecs STuM ¢Gorgom. OHH ke, TpuU
HEO0OXOIMMOCTH, OCYILIECTBIISIOT ux PEMOHT.
8.6. B cnyuae yrepu WM mOpYd ydeOHHWKA POAWTENTH (3aKOHHBIC IPEACTABUTEIIH)
BO3MEUIAIOT HAHECEHHBIH YIIepO B COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM.
8.7. B memax KOHTPOJS 3a COXPAaHHOCThIO Y4EOHHMKOB OOYyYarOIIMMHCS 2 pa3a B ToJ
(ceHTSIOpb W ampenb) OMOIMOTEKOW MPOBOAITCS BHIOOPOYHBIC PEHIBI IO MPOBEPKE COCTOSTHUS
yueOHuKOB. CBeZieHHs O pe3ynbpTaTrax peijia JOBOAATCS A0 KIACCHOTO PYKOBOAWTEINS, HpPHU
HeoOxomumoctd A0 3aByda 1o YBP. Ilo pesyapTaram mpoBEpKH COCTaBISIETCS AaKT.
8.8. Kpurepuu 1o npoBepke COCTOSHUS yUCOHUKOB:
HAJIMYUE 3aMUCH O IPUHAIUICKHOCTH yYeOHHNKA 00yJaroemMycs;
HaJM4Ke BCeX YUYCOHUKOB HA MOMEHT MPOBEPKH (COTIIACHO PACIIMCAHUIO YPOKOB);
HanU4yue 00JI0KeK Ha yueOHUKaX;
BHEUIHUM BUJ ydyeOHMKA (OTCYTCTBUE Ips3HU, HAANUCEN, TOMATOCTEH, IOPE30B, PBAHbIX
CTpaHUII, TOBPEXKICHUH NEPerI€TOB B yUeOHHUKAX);
uist 1 —4 ki1accoB - HaIM4YKe 3aKIIaJ0K.

ANANENRN
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9. IlpaBwia no/1b30BaHUs Y4eOHMKAMM ISl 00y4alOLIUXCH M POAUTEIeH

9.1. OOyuwarommecss HMEIOT TMPaBO IOJyYaThb YYEOHHKH, TPETYCMOTPEHHBIE
0o0pa3oBaTebHBIMU IPOrpaMMaMM LIKOJIbI, BO BPEMEHHOE I0Jb30BaHuE U3 (poHAa OUOIMoTEeKH
OecIuIaTHO.

9.2. YueOHMKH BBIAAIOTCA O0y4arOIIMMCS CPOKOM Ha OJUH r'oJl, HE3aBUCUMO OT TOro, Ha
KaKoW CpOK 0Oy4eHHsI OHU paccUMTaHbl, 0€3 mpaBa nepenayu u npojaxu. Bo3spar yueOHUKOB
rapaHTHpyeTCs POIUTESIMU (3aKOHHBIMHU NPEJCTaBUTENISAMN ).

9.3. YuyeOHUKHU MOTYT OBITh BbIJIaHbI KaK HOBBIE, TaK U UCIOJIb30BaHHBIE paHee. [Ipobiembl
HEXBAaTKU Y4YE€OHHMKOB peIIaloTcsl yepe3 0OMEHHO-pe3epBHbIN (OH] HIKON paiioHa (0071acTHOTO
[EHTpA).

9.4. OOyuatomuecsi TODKHBI TOJMMCATh KaXAbli y4yeOHUK, MOMy4yeHHBIH u3 (oHIa
IIIKOTBEHON OMOJIIMOTEKH (yueOHbIit roj, bamunus, M, KJIace).

9.5.  VYueOHMK  JODKEH  HMMETh  JIONOJHUTENIBHYIO  CBhEMHYIO  OOJIOXKKY.

9.6. B yuyeOHuKax Henb3s IUCaTh, PUCOBATh, 3aruOaTh W BBIPHIBATh CTPAHMIBI U T.[.

9.7. ObGyuaronuecst 00s13aHbl BO3BpalllaTh IIKOJbHBIE YUEOHMKH B OINpPSITHOM BHUJE, IO

HE00X0IMMOCTH PEMOHTHPOBATH ux.
9.8. YueOHHMKH JOJKHBI BO3BPAIIATHCS B OMOJIMOTEKY B YCTAaHOBJIEHHBIE CPOKM B KOHIIE
yueOHOTo roja, 10 JETHUX KaHHKY.
9.9. Beimycknuku (9,11 kmaccoB) 00si3aHBI pacCUUTAThCS ¢ OMOTUOTEKON MO MCTEUYCHUU
Cpoka o0y4eHus (mo MOJTydeHUS aTTecTarta).
9.10. Obyuaromuecs, BEIObIBAIONIME B TE€UCHNUE YU€OHOTO TO/1a, 003aHbI CAATh YUSOHUKH
nepen MOJIy4eHUEM JTIOKYMEHTOB.

9.11. B ciyyae mopuyu WM yTepu Y4EOHMKOB OOydaromuecs o0si3aHbl BO3ZMECTHTb HX
HOBBIMH  WJIM  PABHOLIEHHBIMH [0  COTJIaCOBAHMIO C  3aBEAYIOLIUM  OMOJIMOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTb MOJYYEHHBIX HIKOJbHBIX Y4EOHHKOB HECYT KaK
00y4JaroIIHecs], TAK U UX POJUTENHN (3aKOHHBIC TIPEICTABUTEIH).

10. TpeGoBaHUsA K MCIOJIH30BAHUIO U 00eCIIeYEeHUIO0 COXPAHHOCTH
Y4eOHHMKOB

10.1. OOyuatomuecs: 00s3aHbI OEPEHKHO OTHOCHUTHCS K y4eOHHMKaM, He JOMYyCKaTh HX
3arpsi3HEHUS ¥ TIOPYH, MPHUBOISIINX K MoTepe MHGOPMAIH, YXYAMIAIMNX YI000UYUTaeMOCTh,
yCJIOBHS UTCHHS (MTOTEPs DJIEMEHTOB M300PaKECHMUsI, TSATHA, IapariuHbl, OTCYTCTBUE OJHOW HIIH



0oJiee cTpaHuUIl, CKICUBAHUE CTPAHUI] M TOBPEXKICHUE TEKCTA WIIM HIUTIOCTPALIUI IIPH PACKPBITHH,
nedopmarus, MOTPENaHHOCTh O10Ka WIH MeperieTa).
10.2. IIpu ucnonap3oBaHUM y4eOHHKaA IEPBOTO I'0Aa, OH JOJKEH OBITh CIaH B LIKOJIBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUHU: YHMCTBIM, LENbIM, 0€3 MOBPEXKICHUH U HOTepTOCTEei
KOpEILKa, yIJIOB neperJieTa, 6e3 OTpbIBa neperera oT O1oKa.
10.3. [Ipu ucnonab30BaHUU ydyeOHHMKA BTOPOTO-TPETHETO TOAd, OH JOJKEH OBITh CIaH B
MIKOJbHYIO OMOIMOTEKY B XOPOIIEM COCTOSIHUU: YUCTBIM, LIEJIBIM, JOIMYCKAIOTCSl HE3HAUUTEIIbHBIC
MOBPEXACHUS: MOTYT OBITh HEMHOTO IOTpEIaHbl YTOJKH MeperieTa, KOPemoK (HO He MOpBaH).
10.4. Tlpu wucnonb30BaHUM YYEOHUKA YETBIPEX-MATH JIET, OH JOJDKEH OBITh CIaH B
HIKOJIbHYI0 OMOIHOTEKY B YIOBJIETBOPUTEIHLHOM COCTOSIHUU, HMPUTOJIHBIM JUIsl JajbHeHIero
MCIIOJIb30BAHUS: YUCTBIM, JIOMYCKAETCsl HAJIPhIB Kopelika (He Oosee 1 cMm. OT kpasi) U mneperiera
B MecTe ero COEIMHEHUS c 0JI0KOM.
10.5. Tlpu wmcmonb30BaHMM yYeOHUKA IIECTH JIET W Ooyiee, OH JODKCH OBITh C/IaH B
HIKOJIbHYI0 OMOIHOTEKY B YJIOBJIETBOPUTEIHLHOM COCTOSHUH, MPUTOJHBIM Ui JANbHEHUIIEro
WCIIOJIb30BAHUS: YUCTHIM, TIOMTYCKAETCsl HAAPHIB KOpelika (He 0osiee 2-3 ¢M OT Kpasi) U IeperieTa
B MecTe ero COEIMHEHUS c 0JI0KOM.
10.6. Bce noBpexieHust T0KHBI ObITh aKKYpPaTHO CKJIEEHBI IIPO3payHoON Oymaroi, audo
HIMPOKUM MPO3PAUYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTHh YYACTHHUKOB 00Pa30BaTe/IbHOM AeATeIbHOCTH

11.1. [IupexTop IIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHU3aluilo pabdoThl IO
CBOEBPEMEHHOMY IOTIOJIHEHUIO OMOIMOTEeUYHOro (OHOA MIKOJIBHBIX y4eOHUKOB, oOecreueHue
oOydaromuxcsi ydeOHUKaMH, y4eOHBIMU IMOCOOUSIMHU, Yy4eOHO-METOAMYECKHUMH MaTepHallaMiu,
CpeacTBaMu oOy4eHust u BOCITUTAHUS.
11.2. 3amecTuTens AMpPEKTOpa MIKOJIBI MO y4eOHO-BOCIIMTATENBHOUW paboTe ompenenseT
NOTPeOHOCTH IIKOJIBI B Y4E€OHMKAX, COOTBETCTBYIOIIMX MPOTpaMMaM OOYYEHUS, OCYIIECTBIISIOT
KOHTPOJb 32 MCIOJIb30BaHUEM I1€JJarOTHYeCKUMU pabOTHHKAMU B XOjA€ 00pa3oBaTeIbHOM
JESTEIbHOCTH Y4€OHMKOB, Y4YEeOHBIX NOCOOMH U Y4eOHO-METOAMYECKHX MaTepuaioB B
COOTBETCTBUH CO CIUCKOM, OINPENEIECHHBIM LIKOJOW, COBMECTHO C YYUTEISIMH U 3aBEAYIOIIUM
OMOIMOTEKON OCYILIECTBISET KOHTPOJIb 32 BBIIOJIHEHHEM 00YYaIOIIUXCS €IMHBIX TpeOOBaHUI 10
UCTIOJIb30BaHUIO " COXPaHHOCTH y4eOHUKOB.
11.3. KnaccHble pyKOBOJIUTENHN HECYT OTBETCTBEHHOCTh 32 BOCHHUTAHUE Y OOyUYaIOIIMXCS
OepeKHOro OTHOUIEHHs K y4eOHOW KHMIe, 3a COCTOSHHE YYeOHHUKOB M Y4YeOHBIX MOCOOMM
00yJaromuxcsi CBOETO Kilacca B TE€YCHHWE y4eOHOro rojia, CBOCBPEMEHHYIO BBIIAdy (chady)
y4eOHUKOB, YYEHbIX M Y4eOHO-METOAMYECKHX MOcOOMi B OMOIMOTEKY B COOTBETCTBHM C
rpaduKoMm, YTBEPKJICHHBIM TTPEKTOPOM TITKOJTBI.
11.4. 3aBenyromuuii OnbGIMOTEKOM HECET OTBETCTBEHHOCTH 33 IOCTOBEPHOCTh MH(POPMALIUU 00
00€ecre4eHHOCTH y4eOHUKaMH, yYeOHBIMU MMOCOOUSIMHU U Y4eOHO-METOAMYECKUMU MaTepraliaMu
00yYaroImuxcst MIKOJIbI, 32 OpraHU3aII0 paboThl OMOIMOTEKH 10 BbIIaye U BO3BpATy YUeOHUKOB,
y4eOHBIX TMOCOOMI M y4eOHO-METOJUYECKUX MaTepHUaOB OOYYaIOIIMMUCS, 3a COXPaHHOCTH
6ubnMMoTEeYHOTO donma yueOHO JUTEPATYPBHI.
11.5. Ponurenu (3aKOHHBIE MPEICTABUTENN) OOYYaIOUIMXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh MOJIYYEHHBIX YUCOHUKOB, YUEOHBIX TOCOOUN U YUeOHO-METOAMYECKUX MaTepHaioB
u BO3MEIIAIOT ux yTpary 170071 nopay oubnmorteke ITKOJTBL.
11.6. O6yuaronecs HeCyT OTBETCTBEHHOCTD 32 COXPAaHHOCTh YUeOHUKOB, y4eOHBIX TOCOOUH

U y4eOHO-METOANYECKUX MaTepUalioB, MOJyYEHHBIX U3 (OH/IA IKOIbHOW OMOIHOTEKH.

12. 3ak/0uuTebHbIE MOJ0KEHUS

12.1. Hactosimee IlonmokeHue o IIKOJIBHOM OUOMHOTEYHOM (OHJIE, TOPSAKE €ro
dbopMHpOBaHUs, ydeTa, WCIOJIB30BAHUS W OOECIICYCHHS COXPAHHOCTH SIBIISICTCS JIOKATHHBIM
HOPMATHUBHBIM aKTOM, MPUHUMAETCs Ha [learornueckoM coBeTe IMIKOJIbI U yTBEpKAaeTCs (JInOo
BBOJIUTCS B JICHCTBUE) IPUKA30M JIUPEKTOPa OPraHU3AIMH, OCYIIECTBISIONIECH 00pa30BaTeIbHYIO
JESITEIIbHOCTD.



12.2. Bce u3MeHeHus U AOMOJIHEHUs, BHOCUMBIE B HacToslee [Tomoxkenue, ohopMiIstoTcst
B TIMCbMEHHOW (opMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoi
denepauuu.

12.3. Tlonoxxenne o 6ubmoredyHom donge MBOY «Jlureit» p.i. 3eMEeTUMHO MPUHUMACTCS
Ha HEONPEACIICHHBIN CpoK. MI3MeHeHUs U JonoHEHUs K [10JI0KEeHNI0 TPUHUMAKOTCS B TTOPSIKE,
PEyCMOTPEHHOM m12.1. HACTOAIIIETO [Tonoxxenus.

12.4. Tlocne npunstust [lonoxenus (MM U3MEHEHHUH U JIOMOJIHEHUM OTACIIbHBIX TYHKTOB U
pa3/iesioB) B HOBOM pefaKuy Mpeablaylas peJakiiis aBTOMaTHUECKH yTPauuBaeT CUILY.
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