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1. O0mue moJioKeHust

1.1. Hacrosmuii [lopsimok, perinamMeHTUPYIONIMNA OecIylaTHOE IOJIh30BaHUE
nearoruieckuMu paboTHUKaMH OMOJIMOTEKaMH U HH(OPMAIIMOHHBIMU pecypcaMu
(manee — Ilopsimok) paspabotran B coorBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 ob6pazoBanuu B Poccuiickoit denepanum», ycTaBoM
MBOY «Jlunei» p.n. 3eMeTunHo (fajnee - 00pa3oBaTelibHasi OpraHu3anus).

1.2. Hacrosmmit Ilopsmok periiaMeHTUpyeT OecIUlaTHOE TOJIb30BaHUE
MearornaecKuMy paboTHUKaMU 00pa30BaTeIbHON OpraHu3anuy OMOINOTeKaMU 1
uH(GOPMAIMOHHBIMU pecypcaMu 00pa30BaTeIbHON OpraHu3aIuy.

2. ITopsaaoK moJib30BaHus OM0JIMOTEeKOH U HHPOPMALMOHHBIMU
pecypcamu

2.1. Ilemarormyeckum paOOTHHKaM O€CIUIATHO TMPEIOCTABIAIOTCS B
MOJIb30BAaHUE Ha BpeMsi paldoThl B 00pa30oBaTENbHOW OpraHU3alud y4eOHO-
METOJMYECKHE U UHbIE OMOINOTEYHO-UH(DOPMAITMOHHBIE PECYPCHI.

2.2. JIOKyMEHTOM, IIOATBEPKIAIOIMIUM TIPaBO TIOJIb30BaHUS OMOJIMOTEKOM,
SBJIICTCS] YUTATENBCKUN (OpMYIISIp, T1ie GUKCUPYETCS JlaTa BbIIauu JOKYMEHTOB U3
dbonma OMOIMOTEKH U UX BO3BpAIICHUE B OMOIUOTEKY.

2.3. 3anuch Menarornyeckux pabOTHUKOB B OMOIMOTEKY MPOU3BOJIUTCS IO
MacropTy.

2.4. Ilenarornueckue pabOTHUKY UMEIOT MPABO:

-MOJy4yaTh TMOJIHYI0 MH(POpMalUI0 O cocTaBe OubnmoTreyHoro QoHna,
MH(POPMAITMOHHBIX pECypcax U MPeOCTABIAEMbIX OMOIMOTEKON yclyrax;

-M0JIb30BATHCS CIPABOYHO-OMOIMOrpapuyecKruM anmnapaToMm OUOINOTEKH;

-1oJIy4aTh KOHCYJIBTAlIMOHHYIO TIOMOIIb B TOMCKE M BBIOOpE HCTOYHUKOB
uH(popmanuu;

- MOJTy4aTh Ne4YaTHbIC U3JJaHUS BO BPEMEHHOE T0JIb30BAHKUE B UUTAIBHOM 3ajie
1 Ha aDOHEMEHTE Ha CPOK JI0 ABYX HEIEIb;

- IPOJJIEBATh CPOK MOJb30BaHUS IOKYMEHTaMU;

- MOJYYUTh HA JIOM U3 MHOTOTOMHBIX HM3JaHUN He OoJjiee 2-X JTIOKYMEHTOB
OJIHOBPEMEHHO;

-YIUTBHIBATh MAaKCUMaJbHBIE CPOKH TOJIb30BAHUS JOKYMEHTAMU: YUECOHUKH,
ydeOHble TmmocoOusi — y4eOHBIH TO0Ja; HAyYHO-TIOMYJIsipHAsi, ITO3HaBaTeNIbHAs,
XyIOKECTBEHHAas JUTepaTypa — | Mecdll; NEepUOAUYECKHE HW3JAaHUs, HU3JaHUA
MOBBIIIEHHOTO crpoca — 15 nHe;

-TI0JIy4aTh TeMaTU4ECKHUE, baxTorpaduueckue, YTOUHSIOIIINE
u 6ubnrorpaduuecKkue CrpaBKyd Ha OCHOBE (poHIa OUOIUOTEKH;

-y4aCTBOBaTh B MEPOIPUSITUSIX, IPOBOUMBIX OMOJIMOTEKOM;

-o0pamaTtbest JJIsl  pa3perieHus KOHGIUKTHOM CUTyalluM K JIUPEKTOpY
o0pa3oBaTeIbHON OpraHU3aluu.

2.5. Ilegarornueckrie paOOTHUKU OOSI3aHBI:

-cO0II0IaTh HACTOSIIKE TTPaBUJIa TIOJIB30BAHMS OMOINOTEKOM;

- 0epeXHO OTHOCUTHCS K TIPOU3BEACHUSAM TIeHaTH (HE BHIPHIBATH, HE 3aru0aTh

CTpaHUll, HE JIeJlaTh B KHUTaX MOJYEPKUBAHUMN, IOMETOK), HHBIM JJOKYMEHTaM
Ha Pa3JIMYHBIX HOCUTENSIX, 000PYyI0BaHNIO, MTHBEHTAPIO;



- TIOJIb30BAThCSA IIEHHBIMH W CIPABOYHBIMH JTOKYMEHTaMHU (CIIOBapsMH,
SHIUKIIONEAUSIMHU, CHPABOYHUKAMH) TOJBKO B IOMEUICHUU OUOIUOTEKH —
YUTAIBHOM 3aJI€;

-yOeAUTHCS TP TOJIYYEHUU JOKYMEHTOB B OTCYTCTBUHU AE(PEKTOB, a MpPH
oOHapyXeHun TMpouHDOpMUpPOBATH 00 O3TOM  pabOTHHMKA  OMOJIHMOTEKH.
OTBETCTBEHHOCTh 3a OOHApY>KEHHbIE JE(PEKTHl B CAABAEMbIX JIOKYMEHTaX HECET
MOCJIETHUH TOJIb30BATENb;

-paclUChIBATHCS B KHUKHOM (POPMYIISIpe 3a KaXKIbIi MOJyICHHBINA JOKYMEHT;

-BO3BpaIlaTh B3ATHIC B MOJH30BAHNEC KHUTH B OMOIMOTEKY B yCTAHOBIICHHBIE
CPOKH;

-B cllydae yTpaThl WIK OPUYU JOKYMEHTa (0B) OUOIMOTEKH BOBMECTUTD BpE,
NPUYUHEHHBIA OMOJIMOTEKE, B IOJTHOM 00BEME.

2.6. YwuTanpHBI 3a1 00pa30BaTENBbHOM OpraHW3ald, O00OpPYAOBAHHBIM
MeOenblo (MUChbMEHHBIE CTOJIBI, CTYJbs), KOMIIBIOTEpAMH, MpEeAHA3HAYEH JIJIst
noyib3oBaHusi  QoHmaMu  OMONMOTEKM B TMOMENIEHUH  00pa30BaTEIbHOU
opranuzanuu. JlIokyMeHTbI, Ipe/IHa3HAYeHHbIE I PabOThl B YUTAIBHOM 3aJie, Ha
JIOM HE BBIJIAIOTCS.

2.7. DHUUKIONEAWH, CIPABOYHUKH, PEJIKHE, LIEHHbIE U HMEIOIIUECs
B €IMHCTBEHHOM OJK3EMIUISIpE JOKYMEHTHI BBIJAIOTCS TOJBKO I paOOThI
B YUTAJIBHOM 3aJie 00pa30BaTeIbHONW OpraHU3aIliH.

2.8. Jlng KOMMpPOBAaHWS WM THPAKUPOBAHUS YUEOHBIX M METOIUYCCKUX
MaTepHaoB  IEJarorudeckie paOOTHUKH  HMEIOT TPaBO  IOJIB30BATHCS
KOITMPOBAIBHOW TEXHUKOW, a JUIS pacleyaThbiBaHUS YYCOHBIX M METOJUYECKHUX
MaTepHaioB — IPUHTEPOM, PACIIONIOKEHHBIMHU B 00pa30BaTEILHON OpTaHU3aIUH.

3. JocTyn K HH(pOPMAILTHOHHO-TEJIEKOMMYHUKALMOHHBIM CETAM

3.1. becniaTHbli JOCTYI MNENAroru4eckux pabOTHUKOB 00pa30BaTEebHOU
opraHu3anud K HWH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn UWHTepHeT
OCYIIECTBIISIETCS. C TMEPCOHAIBHBIX KOMITBIOTEPOB, HOYTOYKOB B OHOIHOTEKE,
y4eOHbIX U pabounx KaOWHETax, KOMIBIOTEPHBIX KJIACCaX, MOAKIIOYECHHBIX K CETU
WuTepHeT, 0€3 orpaHnueHrs BpEMEHU U MOTPeOIeHHOTO Tpaduka.

3.2. Jlns pmoctyma memarormueckux —pabOTHUKOB — 00pa3oBaTEIbHOU
OpraHu3aluii K BHEITHUM W BHYTPEHHUM WH(OPMAITMOHHBIM CHCTEMaM (CEpPBHUCHI,
0a3bl JaHHBIX, DJIEKTPOHHBIN XypHAT U T.J.) B JOKAJIBHOU CETH 00pa30BaTEIbLHOM
OpraHu3aluyd U ceTH VHTEepHET MemarorndeckuM pabOTHHUKAM IMPEI0CTABISIIOTCS
UJACHTU(UKAITMOHHBIE JaHHBIC (JIOTHWH, MApoJib, ydeTHAas 3aIliCh, AJICKTPOHHBIN
KJIFOY, JIp.).

4. 3aka0unTeIbHbIE MOJ0KEHNS.

4.1. Hacrosmmuii Ilopsanok sBisieTCS JIOKaIbHBIM HOPMAaTHMBHBIM aKTOM
oOpa3oBaTeILHON OpraHu3alnuu, MpUHUMaeMbIM Ha Ilemarornueckom coBeTe U
yTBepkmaercs  (1ub0  BBOAWUTCA B JEHCTBHE) TPHUKA30M  JTUPEKTOPA
00pa30BaTENbHON OpraHU3aIIH.

4.2. Bce u3MeHeHUs U JOMOJIHEHMS, BHOCUMbIE B Hacrtosuui [lopsaok,
0 OPMIISIOTCSI B COOTBETCTBUH C JCHCTBYIONTUM 3aKOHOATEITHCTBOM.



		2023-07-31T22:06:14+0300
	Панькина Ольга Алексеевна




